
NEW HI E BENEFIT AUDIT 

 EPLY IS  EQUI ED BY LAW 
Please return all benef t aud t forms. Th s  nformat on 
could be the bas s for adm n strat ve penalt es aga nst 
a cla mant and accuracy  s extremely  mportant. 

See enclosed  nstruct ons for step-by-step 
ass stance. For add t onal clar f cat on, call 
866-401-2849, or v s t the EDD webs te at
www.edd.ca.gov.

Soc al Secur ty No. (SSN): 
Employee Name: 

If the INDIVIDUAL WO KED or had earnings, complete, sign, and return the New Hire Benefit Audit form.  eport 
regular earnings when worked, not paid. If earnings are zero for all of the weeks listed, complete item number 1, sign, 
and return the audit form. 

1. Start-of-Work Date (SWD) prov ded: If not correct, enter ACTUAL SWD (Not Hire Date):

• St ll employed Last day worked: Return-to-work date:

Separat on reason:

2. Compare the SSN and name shown above w th your records. If d fferent, prov de the nformat on below:

SSN: - - NAME: Employee Date of B rth: 
Please complete the aud t even  f the SSN and name  s d fferent. 

3. Pay per od: • Weekly • B -weekly • Sem -monthly • Monthly Pay per od end date(s) 
Rate earned: Hourly at $ per hour Salary of $ per Other 

4. Type of earnings:  EG=Regular/Overt me V=Vacat on H=Hol day Pay  ES=Res duals 
S=Severance Pay C=Comm ss ons P=P ece Work O=OTHER 

Week 
Beg ns 

Hours Worked/Earned
Each Day

Week 
Ends 

Total Hours 
(If zero, 
Expla n) 

Gross 
Earn ngs 

Prov de the number of hours 
worked/earned for each type of 

earn ngs appl cable. 

REG V H RES S C P O               
                                      
                                      

                                      

                                      
                                      

                                      
                                      
                                      
                                      
                                      
                                      

                                      

I HE EBY CE TIFY UNDE  PENALTY OF PE JU Y THAT THE INFO MATION P OVIDED IS T UE AND CO  ECT TO THE BEST OF 
MY KNOWLEDGE. 
SIGNATURE: NAME: TITLE: 
DATE: PHONE NO.: FAX NO.: EMAIL: 

Please return ALL New H re Benef t Aud ts within 10 days of receipt to: 
EMPLOYMENT DEVELOPMENT DEPA TMENT, PO BOX 2650,  ANCHO CO DOVA, CA 95741-2650 
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